
The Maplesden Noakes School  

Health and Safety Risk Assessment Form – Coronavirus COVID-19  
 

 

- 

Risk Assessors:          Miss J Usher, Mrs J Rees, Business Manager 

                                    Mr R Owen, Headteacher  

Location – All school premises  

1. Introduction  

As a school, we pride ourselves not only on the quality of education we provide but on the pastoral support and guidance too.  Ensuring the health, safety 
and well-being of all our staff and students is paramount.  During the pandemic, we must ensure that all measures outlined are implemented to help 
prevent the spread of the virus.  This guidance has been based on the most recent government COVID 19 guidance as well as other government and 
Local Authority statutory and non-statutory guidance.  Appropriate links are included throughout where relevant.  
 
The government has produced a wide range of guidance documents to support schools.  These will always be the basis of our decision making. This Risk 
Assessment is designed to accommodate the requirements set out in:  
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1044530/Schools_guidance_Jan_22.pdf 
 
 (Updated 22.02.2022) and the links it refers to. This is because this Risk Assessment sets out procedures for mitigating the risk in school from February 
22nd, 2022. 
 
 
We follow government guidance at all times and will update this document in light of any changes. The links below are used to keep up to date as the 
guidance changes. This document can be found on the school website.  

  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1044530/Schools_guidance_Jan_22.pdf
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2. Links to guidance  

Guidance for full opening: schools – updated February 22nd 2022: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1056212/Schools_COVID-19_operational_guidance_-
_February_2022.pdf 
 
 
Coronavirus (COVID-19): guidance for schools and other educational settings  
https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educational-settings 
Actions for schools during the coronavirus outbreak  - Updated 9th December 2021 
 

https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing - Updated 22.02 2022. 
Planning guide for secondary schools  

https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools 
Coronavirus (COVID-19): implementing protective measures in education and childcare settings – Updated 22.02 2022 
Safe working in education, childcare and children’s social care settings, including the use of personal protective equipment (PPE) Updated 20th July 2021 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-
childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe 

What parents and carers need to know about schools and other education settings during the coronavirus outbreak  - Updated 20th January 2022 
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers  

Face covering guidance – updated 10th December 2021 
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-
make-your-own 
Cleaning guidance Updated 19th July 2022 
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings 
Stay at home guidance - updated 15th February 2022 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 
Ventilation – 30th November 2021 
Health and Safety Executive guidance on air conditioning and ventilation during the coronavirus outbreak and CIBSE coronavirus (COVID-19) advice: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools 
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm 
https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems      Update 21.02.2022 
 

Travel from other countries 

https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1056212/Schools_COVID-19_operational_guidance_-_February_2022.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1056212/Schools_COVID-19_operational_guidance_-_February_2022.pdf
https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educational-settings
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
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UK Health Security Agency: guidance on making your own face covering 
https://www.gov.uk/government/publications/how-to-wear-and-make-a-cloth-face-covering/how-to-wear-and-make-a-cloth-face-covering Update 15 July 
2020 
 
Contingency Framework: education and childcare settings – 21st January 2022 
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-
and-childcare-settings 
 
Response to any infection 
NHS Test and Trace process 
https://www.gov.uk/guidance/contacts-phe-health-protection-teams  Update 20 April 2021 
 
Book a test 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 
 
Self isolate – stay at home guidance (same link as above) 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 
Further guidance for schools when dealing with a confirmed case of coronavirus 
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 
 
 

 

  

https://www.gov.uk/government/publications/how-to-wear-and-make-a-cloth-face-covering/how-to-wear-and-make-a-cloth-face-covering
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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   Prevention 
Risk  Actions to reduce risk  Person 

responsible  
Frequency  

1. Minimise contact with individuals who are unwell by ensuring the those who have coronavirus (COVID-19 symptoms, or who have someone 
in their household who does, do not attend school 

Chair of 
governors/Staff/Par
ents awareness of 
procedures 

CoG/All staff/Parents have been asked to read the RA 
 
An elected staff member for H & S collaborates with SLT when new updates are released by 
DfE/UKHSA and supports the reviewing and updating of the RA 
 
Designated governor for Health & Safety to be made fully aware of the process and feedback sought at 
FGB meetings 
 
 

All staff 
 
 
 
Mr B Williams 
is currently the 
elected staff 
member 
 
 
 
 

When 
updates are 
released 
email to All 
Staff and 
Handbook 
updated 
 
Share link 
with parents 
when 
updated 

2. Deployment of bubbles 

Staff deployment 
and organisation of 
bubbles 

- It is no longer recommended that children are kept in consistent groups (‘bubbles’).  
 
- Assemblies may be suspended if case numbers rise above specified levels, but breaks and lunches 

do not need to separate year groups. 
 
- A contingency plan will cover the possibility that in some local areas it may become necessary to 

reintroduce face-masks.  If a contingency plan comes into force, the previous RA with covid 
restrictions will be implemented  

https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-
childcare-settings/contingency-framework-education-and-childcare-settings  Update 21st January 2022. 
- Any decision to recommend the reintroduction of ‘bubbles’ will not be taken lightly and would need to 

take account of the detrimental impact they can have on the delivery of education. 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/schools-covid-19-operational-guidance         Updated 21.02.2022 
 

All staff  When 
updates are 
released  

https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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3. Contacts and Tracing 

Contacts of a 
positive PCR test  

For ‘contacts’ of a positive PCR test COVID-19 case, the guidance from UKHSA has changed - Update 
15.02.2022 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-
for-households-with-possible-coronavirus-covid-19-infection 
 
 

All staff   

Tracing close 
contacts and 
isolation 

Close contacts will be identified by NHS Test and Trace  
 
Individuals are no longer required to self-isolate if they live in the same household as someone with 
COVID-19, or are a close contact of someone with COVID-19, if any of the following apply: 
 
- they are fully (double) vaccinated 
- they are below the age of 18 years and 6 months 
- they have taken part in or are currently part of an approved COVID-19 vaccine trial 
- they are not able to get vaccinated for medical reasons 
 
The School will continue to work with health protection teams in the case of a local outbreak and will 
discuss temporarily reintroducing control measures if there is a local outbreak.  

  

Face coverings From 27 January 2022, the government no longer recommends that face coverings should be worn 
by any pupils, students, staff or adult visitors when moving around premises, such as in  
corridors and communal areas. Everyone should follow wider advice on face coverings 
outside of education settings, including on transport to and from education settings. The government 
recommends that masks are worn in enclosed or crowded spaces such as public transport. 
No pupil or student should be denied education on the grounds of whether they are, or are not, wearing 
a face covering. The following was updated on 21.02.2022: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak 
 

  

Public transport The government suggests that staff and students wear face coverings on public transport 
 
Further information can be found here (update 27th January 2022): 
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-
own/face-coverings-when-to-wear-one-and-how-to-make-your-own  
 

Parents/Staff 
 
 
 
 
 
 

Updates sent 
when 
reviewed 
 
 
 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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We will support local authorities in promoting the use of face coverings when travelling to and from 

school or college.  

 

The Department for Transport has updated its guidance on safer travel for passengers – updated 27th 
January 2022: 
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers 
 

 
 
 
 
 

 
 
 
 
 

Call from parent 
that their child is 
unwell and has 
Covid-19 
symptoms 

Information from the NHS website: 
When to self-isolate 
Self-isolate straight away and get a PCR test (a test that is sent to the lab) on GOV.UK as soon as 
possible if you have any of these 3 symptoms of COVID-19, even if they are mild: 

• a high temperature 

• a new, continuous cough 

• a loss or change to your sense of smell or taste 
You should also self-isolate straight away if: 
You test positive for COVID-19 – this means you have the virus 
you've been told to self-isolate following contact with the NHS test and trace – find out what to do if 
you're told to self-isolate by NHS Test and Trace or the NHS COVID-19 app – updated 26th November 
2021: 
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-
and-what-to-do/ 
NHS advise that a child is tested if they have covid symptoms. – details at nhs.uk/coronavirus or ring 111 
 
Positive test result – inform the school immediately. Student isolates for 5 days from onset of symptoms.   

Positive test result - DCH checks registers to ensure student does not return during their isolation period 
Negative test result – student returns to school  

Parents 
Staff 
DBA  
 

Daily 

Call from a parent 
that a member of 
the household has 
Covid-19 
symptoms and 
student is at home 

If a member of a household has tested positive, the student may need to isolate too, depending on 

whether the individual has the Omicron variant.  

 

Parents  
Staff 

 

A student returns to 
the UK from a 
travel restricted 

Parents need to check the rules for the country they are coming from or have travelled through 
Countries and territories that are listed as either red, amber or green. The rules for testing and 

quarantine when you arrive in England are different for each list. 

Attendance 
officer 
SLT 

Monitor daily 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/
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area as defined by 
government  

 

The rules depend on which country or territories visited – updated 24th January 2022: 
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england 
 

All staff 

    

4. Ensuring good hygiene 

Hand Hygiene  Frequent and thorough hand cleaning should now be regular practice. Pupils should continue to clean 
their hands regularly. This should be done with soap and water or hand sanitiser for at least 20 seconds. 

Students 
All Staff 

Daily 

Students are 
instructed to clean 
hands regularly, 
including when they 
arrive at school and 
when they return 
from breaks 

Students are asked to wash their hands regularly, using soap and water, for 20 seconds. 
 
Students also have access to hand sanitizer stations outside of classrooms. 

Students, All 
staff, SLT 

Daily 

Hand sanitisers 
have been supplied 
to teachers and 
there are fixed 
sanitiser units 
throughout zones 

Regularly checked and refilled. Students, All 
staff, SLT 

Daily 

5. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

Catch it, Bin It, Kill 
It  

Students taught to ‘Catch it, Bin it, kill it’ when using tissues and when coughing or sneezing. Tissues to 
be available in each group area. Used tissues must be placed in a sealable bag, placed in the student’s 
bag and disposed of at home.  More information can be found here: https://e-
bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus  

Parents.  
All staff.  
 

 

Catch it, Bin It, Kill 
It 

There are posters around the school as a visual reminder Parents.  
All staff.  

 

Cleaning - toilets  Cleaning staff will check the toilets regularly during the day and will clean door handles and basins and 
check availability of toilet tissue, soap and hot water.   

Site staff.  
Cleaning team.  

 

Cleaning  Maintaining appropriate cleaning regimes, using standard products such as detergents Cleaning team Daily 

 An appropriate cleaning schedule will be in place.  
This will include regular cleaning of areas and equipment (for example, twice per day), with a particular 
focus on frequently touched surfaces, such as desks 

JRE Daily 

https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
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 Keeping occupied spaces well ventilated – update 15th September 2021 
https://www.gov.uk/government/publications/covid-19-ventilation-of-indoor-spaces-to-stop-the-spread-of-
coronavirus/ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus-covid-19 
 

All staff Daily 

Ventilation  The school will identify any poorly ventilated spaces as part of this risk assessment and take steps to 
improve fresh air flow in these areas, giving particular consideration when holding events where visitors 
such as parents are on site. 
 
Opening external windows can improve natural ventilation, and in addition, opening internal doors can 
also assist with creating a throughput of air. If necessary, external opening doors may also be used (if 
they are not fire doors and where safe to do so). 
 
You should balance the need for increased ventilation while maintaining a comfortable temperature. 
 
The government has promised that CO2 monitors will be provided to all state-funded education settings 
from September, so staff can quickly identify where ventilation needs to be improved.  We have now 
received these. 
 

All staff Daily 

6. Following public health advice on testing, self-isolation and managing confirmed cases of COVID-19 

When an individual 
develops COVID-
19 symptoms or 
has a positive test 

Pupils, staff and other adults should follow public health advice on when to self-isolate and what to do – 
found here (updated 26th November 2021): https://www.nhs.uk/conditions/coronavirus-covid-19/self-
isolation-and-treatment/when-to-self-isolate-and-what-to-do/ 
 
They should not come into school if they have symptoms or have had a positive test result.  
 
If anyone in school develops COVID-19 symptoms, however mild, the government advises they be sent 
home and that they should follow public health advice. 
 
Anyone who develops symptoms, should avoid using public transport and, wherever possible, be 
collected by a member of their family or household.  The following was updated on 21.02.2022: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/schools-covid-19-operational-guidance 
 

Staff and 
students 

Daily 

https://www.gov.uk/government/publications/covid-19-ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus/ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus/ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus-covid-19
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.nhs.uk/conditions/coronavirus-covid-19/self-isolation-and-treatment/when-to-self-isolate-and-what-to-do/
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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Pupils awaiting 
collection  

Government guidance suggests that pupils should be left in a room on their own if possible and safe to 
do so. A window should be opened for fresh air ventilation if possible. Appropriate PPE should also be 
used if close contact is necessary 
If we do have anyone displaying symptoms, they will need to be isolated. The plan is to use the main 
hall, next to the exit at the back.  21.02.2022 update: 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/schools-covid-19-operational-guidance 
Use of PPE (20th July 2021 update) - https://www.gov.uk/government/publications/safe-working-in-
education-childcare-and-childrens-social-care 
 
 

Staff and 
students 

Daily 

Asymptomatic 
testing 

Pupils should no longer test twice weekly at home until advised otherwise (this will be reviewed by the 
government) 
Staff should no longer undertake twice weekly home tests whenever they are on site until advised 
otherwise (this will also be reviewed by the government). 
Secondary schools should no longer retain a small asymptomatic testing site (ATS) on-site until further 
notice so they can offer testing to pupils who are unable to test themselves at home 

Students and 
staff 

Twice a week 

Confirmatory PCR 
tests 

 
Staff and pupils with a positive LFD test result should self-isolate in line with the stay at home guidance 
for households with possible or confirmed coronavirus (COVID-19) infection. 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-
for-households-with-possible-coronavirus-covid-19-infection  Update 15.02.2022 
 
 

Staff and 
students 

As required 

Other 
considerations 

The Department of Education recommends that all clinically extremely vulnerable (CEV) children and 
young people should attend their education setting unless they are one of the very small number of 
children and young people under paediatric or another specialist care who have been advised by their 
clinician or other specialist not to attend. 

Staff and 
students 

As required 

Admitting children 
into school 

The government suggests that if a student has symptoms and a parent or carer insists on a pupil 
attending school, the decision may be taken to refuse the pupil if, in a school’s reasonable judgement, it 
is necessary to protect other pupils and staff from possible infection with COVID-19. 

  

7. Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and 
bleach. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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Extra cleaners 
were recruited for 
the September full 
opening  
New Cleaning 
contract negotiated 

New members of cleaning staff have been recruited, to help support intense cleaning of the school. 
The extra recruitment also allows us to respond to Covid-19 cases in school if a local outbreak were to 
occur. 

Site staff.  
Cleaning team. 
SLT 

Daily 

Toilets Toilets are cleaned regularly. 
Students are reminded to wash hands after using the toilet. 
Students can only use toilets during breaks and lunchtimes. 

Site 
team/cleaning 
team 

Daily 

Classroom 
equipment - tables 
and touch points – 
doors, handles etc. 

As much as is practicable, tables will be cleaned before the start of the day, throughout the day during 
break periods, and at the end of the day or at any other time following a potential spread of the virus (e.g 
after a child sneezing).  

Cleaning staff  Multiple 
times during 
day.  
 
 

Cleaning  Medical room to be cleaned thoroughly following UKHSA advice.  Site and 
cleaning team.  

After dealing 
with child 
with 
symptoms.  

Cleaning  Classroom to be cleaned thoroughly, following UKHSA guidance.  Cleaning team.  
Site staff.  

On 
occurrence of 
symptoms.  

Cleaning products Each room and classroom has the following: 
 

• Sanisafe antiviral wipes – recommended for Covid – a pack in every office and classroom. 

• Alcohol sanitiser – these are refilled at stations and students can access wall mounted or foot 
dispensers. 

• Refillable and small sanitisers (bottles) which have 70% alcohol content. 
 
Blue ocean disinfectant is used to clean tables and Super professional multipurpose cleaner with bleach 
Vital thick bleach or Vital fresh toilet gel is used for the toilets.  
Staff to contact site team if any products need replacing  
 

Site and 
cleaning team.  
All staff 

Daily 
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6.Minimise contact between individuals and maintain social distancing wherever possible. 
 

Clinically extremely 
vulnerable 
Clinically 
vulnerable 
Pregnant staff 

Personalised Risk Assessments have been put in place for members of staff who meet these criteria Business 
Manager/SLT 

Ongoing 

Layout of 
classrooms 

Due to the relaxation in restrictions, classrooms do not need adaptations  
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-

covid-19-operational-guidance - Update 21.02.2022 
 

  

Student contact This is not needed until a local outbreak occurs: 
 

• Consistent year group bubbles will be recreated 

• Each bubble will be allocated a zone 

• Each bubble will be allocated zones for break and lunch 

• Students will have routinely taught the path they must take to get to their break zone or their 
class zone 

• Each bubble will have an arrival slot and a leaving school site slot that doesn’t cross other 
bubbles 

• In KS3 – class bubbles are based on form groups 

• In KS4/5 as expected these are based on core group sets and option groups 

SLT Only if a 
local 
outbreak 
occurs  

Zone locations for 
wet breaks 

This will be updated if a local outbreak occurs and the school needs to revert to previous restrictions. SLT/HOY Inclement 
weather 

Students with 
complex needs 

Any student with complex needs which mean they struggle to maintain good hygiene, will be managed 
by the AEN team and advice will be given to staff if it is necessary to manage them differently in order to 
keep them and others safe. There are no students in school currently who are not able to manage 
personal hygiene effectively.  

AEN team.  By need 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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Full curriculum The full curriculum is offered with the following mitigation in place: 
 

• increased ventilation-please can staff ensure classrooms windows are opened to increase 

through air as much as possible. 

• activities with increased shouting, singing should be outside where possible-eg PE practical 
lessons, singing lessons, drama lessons involving projecting voices etc… 

• reduce crowding where possible - please can staff try to ensure any year groups do not ‘bunch’ 
or crowd together inside – including in the restaurant. 

• enhanced cleaning of rooms and classrooms 

• enhanced cleaning of touchpoints. 

• All staff should increase the cleaning of their areas and classrooms and ensure the site team are 
told if any cleaning equipment runs low. 

 
 

All staff/SLT Guidance 
will be 
reviewed 
when 
required 

Assemblies Assemblies can take place currently, although this is under constant review as we monitor how 
many cases we have in each Year group. 
During a National Restriction or local lockdown assemblies will not take place. Key messages will be 
delivered during form and lesson times.  
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-
outbreak/schools-covid-19-operational-guidance - Update 19th January 2022 
 

HoY, Tutors, 
All staff/ SLT 

 
 

Visitors to school Visitors:  there are currently restrictions on visitors.  If there is no alternative to an online meeting, we 
encourage all visitors to take an LFD test in the morning of the day they are visiting the site and 
immediately before visiting the site.  
No one must enter the site if they receive a positive COVID-19 test result. Instead, they must follow the 
appropriate government guidance. 

Reception/SLT
/All staff 

Daily 

Supply teachers, 
peripatetic teachers 
and specialists for 
SEND 

As for “Staff deployment” above.   
In addition, a contract is issued alerting the member of staff to read the code of conduct and sign to say 
they have read it. 

Reception/Ad
min/Cover Co-
ordinator 

Daily 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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Contractors We currently have contractors on site.  A comprehensive RA has been issued by the contractors, which 
the Business Operations Manager and the Facilities Manager have read and confirms protocols are in 
place. 
 
Regular meetings take place between the Facilities Manager and Contractors 

HT/Contractor
s 

Monthly 

7. Where necessary, wear appropriate personal protective equipment (PPE) 
 

Where an individual 
child or young 
person becomes ill 
with coronavirus 
(COVID-19) 
symptoms while at 
school 

An alert will be sent to the First Aiders.  They have been given PPE to deal with any students who 
become ill with Covid-19 symptoms.  Cleaners also receive the alert both teams are trained in PPE, 
which is outlined below: 
 
Regular training takes place using ‘Covid-19: guidance for first responders’ and staff have been informed 
of the following measures and guidance on putting on and taking off PPE 
 

• Where possible contact should be carried out maintaining a distance of at least 2 metres 

• Physical barrier 

• The use of PPE 

• Cleansing of hands thoroughly 

• Avoid touching mouth, eyes and nose 
 
Where it is not possible to maintain a distance of 2 metres, then the following PPE has been provided 
 

• Disposable gloves 

• Disposable plastic apron 

• A fluid repellent surgical face mask – type IIR mask 

• Face visor 

• Thorough cleaning of hands before putting on and after taking off PPE 
 
Use and disposal of all PPE  
 

• First aiders have been trained on how to dispose of PPE safely 

• Cleaners have been trained on how to dispose of PPE safely and on cleaning when using non-
aerosol products 

 

First aiders, 
SLT, Business 
Manager, Site 
Team 
 
 
 
First aiders, 
THI (DHT) 
 
 
 

When 
required 
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https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-
responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-
with-potential-2019-ncov - updated 20th December 2021 
 
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-
aerosol-generating-procedures - 21st August 2021 
 
Further guidance for the use of PPE 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-
care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-
personal-protective-equipment-ppe - Updated 20th July 2021 
 

Lateral testing - 
PPE 

A separate RA has been created for the lateral testing centre.  Control measures are outlined in relation 
to: 
 
Type of PPE depending on role 
Donning and doffing of PPE  
Disposal of PPE 

Lateral testing 
staff 
SLT 

September 
2021 

8. Manage confirmed cases of coronavirus (COVID-19) amongst the school community 

Confirmed case of 
coronavirus (Covid-
19) 

'The Headteacher (or appropriate Senior Leader) will contact UKHSA for advice if COVID-19 cases start 
to escalate or as appropriate using the following procedure: 
SLT to contact DfE Covid-19 helpline 0800 046 8687 (option 1) to seek advice on course of action.  
Following triage, if further expert advice is required, adviser will escalate a call to local health protection 
team. The Health Protection Team will also contact the school directly if they become aware that 
someone who has tested positive for Coronavirus attended the setting – as identified by NHS Test and 
Trace.  If staff need to contact the HPT, their details are: 
Kent HPT (South East) 

UK Health Security Agency 
Level 2 
Civic Centre 
Tannery Lane 

SLT/DfE/Healt
h Protection 
Team 

Confirmed 
case 

https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
https://www.gov.uk/government/publications/covid-19-personal-protective-equipment-use-for-non-aerosol-generating-procedures
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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Ashford 
TN23 1PL 

Email ICC.Kent@phe.gov.uk         

Telephone 0344 225 3861     Out of hours urgent enquiries 0844 967 0085 

Email for PII phe.kenthpt@nhs.net 

The Health Protection Team will then work with SLT to identify  

• Direct close contacts 

• Proximity contacts 

9. Contain any outbreak by following DfE/local health protection team advice 
 

5 or more 
confirmed cases 
within 10 days 

The School will need to seek advice from public health when either of the following occur: 
5 children, pupils, students or staff, who are likely to have mixed closely, test positive for COVID-19 
within a 10-day period; or 10% of children, pupils, students or staff who are likely to have mixed closely 
test positive for COVID-19 within a 10-day period 
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-
childcare-settings/contingency-framework-education-and-childcare-settings  Update 21st January 2022 
 
This would indicate an outbreak and SLT must continue to work with the DfE and local health protection 
team to gain advice and action required. 

SLT/ DfE/ 
Local health 
protection 
team 

2 or more 
confirmed 
cases 

An overall rise in 
sickness/absence 
where coronavirus 
is suspected 

This would indicate an outbreak and SLT must contact the DfE helpline in the first instance 0800 046 
8687 (option 1). The DfE may escalate the call to the local Health Protection Team to gain advice and 
action required. 
Kent HPT (South East) 

UK Health Security Agency 
Level 2 
Civic Centre 
Tannery Lane 
Ashford 
TN23 1PL 

Attendance 
Officer/Data 
Manager/SLT/
DfE/Local 
health 
protection 
team 

Overall rise in 
coronavirus 
related 
sickness. 

mailto:ICC.Kent@phe.gov.uk
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-local-restrictions-in-education-and-childcare-settings/contingency-framework-education-and-childcare-settings
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Email ICC.Kent@phe.gov.uk 

Telephone 0344 225 3861 (option 1 to 4 depending on area) 

Out of hours urgent enquiries 0844 967 0085 

Email for PII phe.kenthpt@nhs.net 

Attendance officer/Data Manager and SLT to look at patterns across school/bubbles to see if there is an 
overall rise in covid related symptoms 
 
In either of the above cases the Health Protection Team may recommend that a larger number of other 
pupils self-isolate or dispatch a mobile testing unit 
 

 

 

 

 

Risk assessment quality assured 
by (Headteacher signature) 

(Required when a health and 
safeguarding risk assessment has been 
completed or updated) 

Name 
  

Richard Owen  

Date 

04.01.22 

Risk assessment quality assured 
by (Staff elected H & S member 

signature) 
(Required when a health and 
safeguarding risk assessment has been 
updated) 

 

Name 
Ben Williams 

B Williams 04.01.2022 

mailto:ICC.Kent@phe.gov.uk
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Risk Assessment was shared and 
views collected with the H & S 

student body (Representative of 
student body signature) 

 
(Required when a health and 
safeguarding risk assessment has been 
updated) 

 

2 x Year 11 students 
2 x Year 10 

3 from Year 9 
2 from Year 8 
2 from Year 7 

All staff 
 

Due to GDPR names cannot be 
published of students who reviewed our 
RA and offered suggestions for further 
improvements 

 

Risk Assessment Review date: SLT weekly virtual meetings or Main Hall 
 

Staff body feedback 
 
Suggestions for improvements 

 
 

 

Student body feedback 
 
Suggestions for improvements 

 

 

 

Date 
 
 

The RA was reviewed and shared with SLT  
 

Feedback and action points: 

 

 

 

04.01.2022 
 

  

 

 

Common acronyms used in this document:  

PHE – Public Health England  
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PPE – Personal Protective Equipment  

PPA – Planning, Preparation and Assessment  

DfE – Department for Education 

UKHSA – UK Health Security Agency 

 


